Anti Bribery and Corruption Due-Diligence Fact Find
Due diligence completed by:

Date:

Senior manager responsible for anti bribery and corruption within the firm (prescribed responsibility d).
	Third Party
	Name of individual or commercial entity?

	
	Connection with insured / client?

	
	Reason for dealing with third party?

	
	Commencement date of third party arrangement?


	Correspondence
	All correspondence received on headed paper?

	
	All letters dated?

	
	Author identifiable?

	
	Comments


	Bank Details
	Provided on letter headed paper?

	
	Bank statement provided?

	
	Cheque provided? (Any changes to the bank details should be verified in the same way).

	
	Comments


	Payment Details
	On what basis will the third party be paid?

	
	In what currency will the payments be made?

	
	Are the payments commensurate with the service provided by the third party?

	
	Is the client aware of the payments?


	Criminal Records
	Conduct Criminal Record Bureau Check made?

	
	Comments


	Credit Records
	Credit check made (with third party’s approval)?

	
	Comments


	Overseas element
	Corruption perception index used?

	
	Is a high risk jurisdiction involved?


	Records
	Has the third party been coded on the firm’s computer system?

	
	Due diligence review date set:


Due diligence appraised and passed by 

(Senior manager responsible for anti bribery and corruption within the firm PRd)

Date: 

